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WELCOME

Welcome to Mt Larcom State School and Secondary Department. You are invited to become part of our school
community by getting to know your child’s teacher or teachers, members of the admin team and joining in some
of the many facets of school life. This prospectus is made available to provide information concerning the
facilities, procedures and activities relating to this school. It will be of particular interest to families enrolling
children for the first time. However, parents of currently enrolled students are invited to read the booklet and so
keep up-to-date with school requirements.

The Mt Larcom State School and Secondary Department, is a P-10 campus with an enrolment of
approximately 35 secondary and 65 primary students. It offers a curriculum that ensures that students who
attend this school achieve outcomes that will allow them to make clear paths to senior schooling, TAFE or the
workforce. The curriculum now offered aligns with the Essential Learnings and Standards and these provide
an integrated approach to manage teaching and learning, assessment and reporting. The implementation of
the QCAR Framework (Queensland Curriculum and Reporting) is a step towards a national curriculum while
the key learning areas (KLA) syllabuses continue to provide guidance.

We provide high quality education that assists all students to love learning, develop judgement and a sense of
responsibility by understanding the past and preparing to embrace the future. The core business of the school
is to prepare students to be active and reflective Australian citizens and to meet the needs of different students
in their pursuit of high levels of educational attainment.

Our programs have been developed and are implemented based upon the understanding that parents and staff
are working together with students as the main focus. If at any time you feel that this partnership is not working,
| would encourage you to contact the school to discuss the situation.

| look forward to working with you.

Terry Rudder
(Acting Principal)

ADDRESS

Mount Larcom State School & Secondary Department
Raglan Street
MOUNT LARCOM QLD 4695

PHONE, FAX, E-MAIL & WEBSITE

Phone: (07) 4975 1153

Fax: (07) 4975 1211

E-Mail: the.principal@mtlarcomss.eq.edu.au

Web site: www.mtlarcomss.eq.edu.au

E-Mail: Newsletter items to: admin@mtlarcomss.eq.edu.au

OFFICE HOURS:
Office hours:  8:30am — 3:30 pm

The information contained in this prospectus is accurate at the time of printing but the school may need to change
details as circumstances change. Please check the publication date at the foot of the page.
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ACCIDENTS AND ILLNESSES

Children who suffer minor injuries or illnesses are attended to in the sick bay. In more serious circumstances
every effort is made to contact the parents. It is important that we are kept up-to-date with parents’ home and
work phone numbers and mobile phone numbers as well as other emergency contact numbers.

The following list details exclusion times for various illnesses:

MEASLES Exclude for at least 4 days after the rash first appears. Unimmunised children
should be excluded for 14 days from the first day of the rash appearing.
MUMPS Exclude for 9 days or until swelling goes down.

CHICKENPOX Exclude for at least 5 days after the appearance of the rash and until the last blister
has scabbed over.

SCABIES Re-admit the day after appropriate treatment has commenced.

RINGWORMS Re-admit the day after appropriate treatment has commenced. The area must be
covered.

HEAD LICE Parents should regularly inspect their child’s head to detect the presence of lice

(PEDICULOSIS) or lice eggs and ensure that their children do not attend school with untreated
head lice. Constant checking by parents is extremely important.
If head lice are noticed we will contact the family to ask if they would like to
collect their child and start treatment.

WHOOPING Whooping cough is a contagious disease but is vaccine preventable. The

COUGH condition evolves over a period of two weeks. It starts with a sore throat, a mild
feeling of tiredness and being unwell and within two or three days a dry and
intermittent cough develops which progresses into the typical whooping cough.
Parents of unvaccinated children should contact their doctor and seek medical

advice.
SCHOOL Exclude until appropriate treatment has commenced. Sores on exposed surfaces
SORES must be covered with a watertight dressing.

(IMPETIGO)

In cases of accident, school staff will act as normal prudent adults. First aid is administered at the school, the
parents are contacted and, if necessary, an ambulance is called.

In cases of serious injury or serious illness, the school will contact the ambulance even if parents
cannot be contacted . Should children require ambulance transport, a staf f member will accompany
them to hospital.

ASTHMA

Our school is an Asthma Friendly School and part of this process is to have a student asthma record sheet
for each asthmatic student. If needed, please ask for a record sheet so that we have an effective
management plan for your child. Students should always carry their asthma puffers with them in their bags.

DIABETES
Students should always carry their testing kit and food pack with them when they move from one area of the
school to another.

ASSESSMENT & REPORTING

Assessment of each student's progress is continually carried out. This identification of both strengths and
weaknesses allows us to fine tune learning experiences to meet students’ needs and to allow parents and
students to view their progress. Problems can be addressed early and we can reduce unnecessary stress
on students and families.

We encourage your involvement in the partnership of learning. Teachers welcome contact from parents.
Parent / teacher interviews are arranged twice a year or feel free to contact the school to arrange an
alternate time for an interview. Parents of prep students will be offered parent/teacher interviews twice a
year. Primary reports are issued at the end of each semester.

Secondary reports are issued four times per year. Students receive a mid-semester report in Terms 1 & 3
and an end of semester report in Terms 2 & 4. A coloured sheet detailing all secondary assessment tasks
and dates is issued to each secondary student. These are also displayed on the school noticeboards.
Teachers will provide students with task sheets for assignment work which outline the details, direction and
the time frame for the completion of the task. The criteria sheet outlines the evaluation and assessment
standards for the task.
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ASSIGNMENT POLICY — SECONDARY DEPARTMENT

(issued to all Year8, 9 and 10 students fr om the Prospectus)

In Years 8, 9, and 10 we have an expectation of students being independent learners.

To assist students to meet this expectation, they will be provided with outlines of work and assessment items
along with dates for submission within the first two weeks of each term. The assessment timeline for each
secondary year level is also displayed around the school on noticeboards. Students can use this information
to plan their workloads for homework, study and assignment work. It is essential that students have a
homework diary for this purpose.

Each teacher will set aside class time and have a procedure for monitoring student progress and work on an
assignment or project. Students will be required to show that they are working steadily on the assignment or
project.

For example, students may be required to show:-

1. The collection of data or information for the assignment and project
2. How that information, material or project is to be organised

3. Aplan

4. Rough draft

5. Assignment or project completed to certain stages.

Where applicable, failure to provide evidence of consistent or appropriate work on the assignment or project
at this stage will result in parents or guardians being made aware of the teacher’s concerns. A percentage
of the overall mark may be related to the proof of progress. For example, the rough draft may be
worth 10 percent of the overall mark.

DUE DATE

The final copy of the assignment or project must be handed in on the due date by 3:05pm to either the
classroom teacher, or the office if the teacher is not available on that day. Failure to do this will result
in a loss of marks for each day the assignment is late. For example, students may lose up to one grade off
the original achieved result for each day the assignment is late. An A assignment would be marked at a B
standard if it was one day late. An A standard assignment would be marked as a C if it was handed in two
days late.

On the due date there may be instances of exceptional circumstances, personal or family problems, where
the student cannot hand in the completed assignment or project. In these circumstances the parents or the
student should contact the classroom teacher on that morning to explain the problem. Each case will be
dealt with on its merits.

If a student is away on the due date for a legitimate reason (supported by a note from parents) the
assignment will be due on the first day of returning to school.

EXTENSIONS

There is a provision for extensions to due dates for individual students or groups. Applications for
extensions must be made well in advance of the due date (at least one week before the due date). Each
case will be treated on its own merits and will be dealt with by the class teacher. An Application for
Extension form can be obtained from the class teacher.

ASSIGNMENT RECEIPTS

When you hand in an assignment, the teacher will acknowledge this by giving you a receipt. These receipts
must be glued into your diary or workbook. If you cannot find the teacher to hand the assignment to, it can be
handed in at the office. The office staff will issue you with a receipt.
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ABSENCES & ATTENDANCES

STUDENT ABSENCES

Regular and punctual attendance at school is essential. The Education (General Provisions) Act 2006 states
that “Each parent of a child who is of compulsory school age must ensure that the child is enrolled at a State
school or non-State school; and the child attends the State school or non-State school on every school day,
for the educational program in which the child is enrolled; unless the parent has a reasonable excuse.”
Going shopping, visiting friends, extending holidays into school time and “personal reasons” will be noted as
explained absences but will be entered as unauthorised as they are not regarded by Education Queensland
as reasonable excuses.

If a student is to be absent for a period of only 0 ne or two days then there is no need to contact the
school — a note on the student’s return is sufficie nt. If a student is going to be absent for three 0 r
more days, then it is a good idea for the parents / caregivers to ring the school when they first know
that the absence will be an extended one. This sti Il needs to be followed up with a signed note with

the student on his or her return.

ABSENCE NOTES

All absences from school must be explained by a parent or caregiver by way of a short written note, an e-mail to
the.principal@mtlarcomss.eqg.edu.au, or a fax to 4975 1211. Please include the date of the absence as well as the
reason. Notes should be handed to the class teacher or form teacher so the class roll can be edited. Notes will
then be forwarded to the office for entry onto the school database. If a written and signed note is not received
within 3 days after the absence the parents will be contacted. The school reserves the right to send a text
message to parents to advise of an absence. Please reply to these messages.

LATE ARRIVALS

Children need to be at school by 9:00am to prepare for the commencement of the school day. Students arriving
late to school can cause disruption to the class and may miss important aspects of the lesson. When a child is
late an explanation is required from the parent, either in person or in writing.

If secondary students arrive late, they must first go to the office to be marked as present on the roll. Students will
be given a late slip to present to the teacher of their first class.  Students retain the late slip and promptly give it
to their form teacher.

Primary students who arrive late should also report to the office. If the student is accompanied by a parent, he/she
does not require a late slip. The primary class teacher will mark the roll as a late arrival.

EARLY DEPARTURES

While we understand that there are legitimate reasons for students leaving school early, each time this happens
admin staff have to phone classrooms to request students to come to the office. These phone calls can disrupt
the learning and teaching in a classroom. Please consider all the implications when taking a student early from
school. If a child has to leave the school before the end of the school day, a better option is to send a signed note
with the student. Parents must report to the office to sign out their child before going to the classroom to collect
the student. In the interest of safety for our students, children are not allowed to wait near or outside the school
fence. They must remain in the classroom or office until collected by their parent.

The safety of your child is our main priority.

ARRIVAL TIMES

Playground supervision is carried out at first and second breaks. Teachers have lessons to prepare before school
and are therefore not in the playground. Please do not allow children to arrive at school too early. Students
should not arrive at school before 8.30 am. As a guide, to avoid an unnecessarily long day for students, their
arrivals should coincide with the arrival of school buses. Students arriving early are expected to get organised and
ready for the day's learning and then play safely and sensibly. They are not permitted to remain on verandahs.
Students are not allowed in classrooms without a teacher being present.

SCHOOL TIMES AND ROUTINES
Please note that the first bell rings at 9:05 am an  d the last class finishes at 3:05 pm.

First bell for form & roll marking  9.05 am

Classes commence 9.15am

First break 10.55 amto 11.20 am
Second break 1.05 pmto 1.30 pm
End of day 3.05 pm

All children are required to sit down to eat for the first ten minutes of the first break. Students should use their
breaks to get drinks from the cold-water taps, refill water bottles and visit the toilet.
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ADMISSIONS AND ENROLMENTS

Mt Larcom School does not have an Enrolment Management Plan and welcomes enrolments from Prep to
Year 10. Present regulations provide that, for a child to be enrolled in Year One, she/he must turn six years
old, on or before 30 June of that year. Parents will need to bring their child’s birth certificate or birth extract.
Please contact the school for an enrolment package and to make an interview appointment to complete the
enrolment process.

The school office requires a copy of all court orders for the student’s file. Any change to court orders should be
immediately communicated to the principal.

APPOINTMENTS

We welcome the opportunity to meet with parents/carers to discuss any aspect of a child’s academic and social
development as deemed necessary. However, as teaching and admin staff are not always readily available, it
is important to first telephone the school office to arrange for an appointment that is mutually convenient.
Generally speaking, parents should talk with their child’s teacher first regarding any concern or query.

ASSEMBLIES / PARADES

The purpose of the morning assemblies is to distribute messages, mark rolls and advise of timetable changes.
There is no afternoon parade. Children go straight home or line up to catch buses at 3:05 pm.

DAY TYPE OF ASSEMBLY LOCATIO N
Monday, Wednesday | Secondary — form class meetings. Secondary - designated form meeting rooms
Thursday, Friday Primary - class meetings Primary - home classrooms
Tuesday Whole school parade - P-10 Under the primary building
Wednesday Secondary parade Yr 8-10 Under secondary building
BANKING

School banking, with the Commonwealth Bank, is conducted at school each Friday. Passbooks can /ﬁ/y“

be handed in at the office before school. Deposits will be processed and books returned later in the

day. The school is paid a commission by the Commonwealth Bank, so this is also a fundraiser for A @
Q

the school as well as establishing good saving habits. o
=

BICYCLE RACKS

These are located between the secondary building and the manual arts block. Bicycle racks are out of
bounds to all students except upon arrival or departure from school. Bicycles are not to be ridden in the
school grounds and children must wear an approved safety helmet.

BOOKWORK

All students are expected to take pride in their work and its presentation. Presentation of bookwork is
considered to be an important part of a student’s learning. Parents are asked to purchase the necessary books
and stationery requirements their children need to fully participate in school as listed in the Book Lists at the
back of the prospectus. Every item should be clearly named and books should be neatly covered and labelled
with the student’s name, subject and year level. No other writing should appear on the cover (inside or out) or
on any equipment.

BUS POLICY

There are currently five bus runs which connect up to our school.
Raglan to Ambrose and the Darts Creek to Ambrose runs operated by Mark & Annette Louden
Cedarvale, Bracewell, Ambrose to Mt Larcom service operated by Malcolm & Judith Tully
Narrows Road to Mt Larcom and the East End to Mt Larcom services operated by Maureen & Gary
Milburn.

Two teachers are rostered on bus duty each afternoon to ensure all students safely board their buses.

School transport is provided by Queensland Transport, in conjunction with the Conveyance Committees for
primary students who live further than 3.2km from a school and secondary students who live further than 4.8km
from a school. These students are eligible to travel free of charge on the school buses to the nearest state school.
Students who live closer than these distances can only travel on the bus if there are vacant seats and to do so
they become fare paying passengers.

Students who are not registered passengers may travel on the bus, if there are vacant seats, providing they have
a note from their parents asking the operator for permission to travel on the bus and money for a fare. Students
are requested to check with the bus driver 24 hours beforehand to ensure that sufficient space is available. They
can't be guaranteed a seat as first priority must go to the students who the service is originally provided for.
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SAFETY ON THE BUS

The safety of ALL students on the bus is our highest priority. For that reason the following rules are to be
followed at all times. Failure to obey these rules may mean that the privilege of using the bus service is
suspended to ensure the safety of all students.

BEHAVIOUR ON THE BUS
Students must remain seated whilst the bus is in motion.
Noise level is to be kept down to a reasonable talking level.
No part of the body is to protrude out of the window.
Nothing is to be thrown either inside or out of the bus.
Fighting, foul language, physical and verbal abuse will not be tolerated.
No food or drink to be consumed on the bus.
Dangerous objects, such as pencils, biros etc. should always be carried in school bags on the bus.
Students are expected to display respect to the bus driver and other passengers.

GETTING ONTO AND LEAVING THE BUS
Students waiting for the bus are to stand still and then move to the bus only after it has come to a
complete stop.
Parents (or a responsible person) should accompany small children.
Parents (or a responsible person) should accompany students on wet days.
Always wait to collect students on the side that the bus will stop.
When getting off the bus, students should stand clear until the bus has gone. They should then check
that they have clear vision in both directions before crossing the road.
Never walk in front of the school bus.
Students must never run beside the bus.
Students must stop and look both ways before crossing the road.
TAKE EXTRA CARE, DON'T RUSH !
Whilst awaiting the changeover of buses, students are to abide by the rules and are still responsible to
the bus driver.
The highest standards of behaviour are expected at ALL times.

Students should be taught the golden rule: Look to the right, look to the left, look to the right again
and WALK across the road.

INAPPROPRIATE BEHAVIOUR ON THE BUS
If, in the opinion of the bus driver, a student is not following the above rules and will not do so when
instructed, the bus driver will notify the Conveyance Committee Chairperson and the Principal and the
following will result:
On the first occasion, a phone call will be made to the parents of the student concerned, followed by a
letter informing them of their child’s behaviour on the bus.
If there is no improvement in the student’s behaviour, a phone call will be made to the parents,
followed by a letter, informing them that their child has been suspended from travelling on the bus for a
period of FIVE (5) school days.
If there is still no improvement in the student’s behaviour, a phone call will be made to the parents,
followed by a letter informing them that their child has been suspended from travelling on the bus for a
period that will be determined by the Conveyance Committee.
The safety of ALL students should be the key factor in their decision.
A student who has been suspended from travelling on the bus is still required to attend the school.
Their conveyance is the responsibility of their parents. Failure to attend school may require the
principal to take action under the “Compulsory Attendance” regulations.

PREP STUDENTS ON THE BUS

The following arrangements for the safe conveyance of prep students to Mt Larcom School have been
negotiated between the Bus Conveyance Committee, the principal and the teacher-in-charge. Please read
this information so that you are aware of the procedures that are in place for your student.

BEFORE SCHOOL
Parents (or a responsible person appointed by the parents) to take children to the bus collection point.
Supervise children as they enter the bus.
On arrival at school, children enter small gate and walk directly to the prep building. Staff are able to
see buses arrive.
Prep students will be met at the bus by the teacher or teacher aide for the first half of Term 1.
Children remain in prep building under teacher supervision.
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AFTER SCHOOL

. Teacher or teacher aide walks children to bus collection point and waits until children have boarded
the buses for the first half of Term 1.
Prep children sit in seats closest to driver.
Parents (or a responsible person appointed by the parents) collect children from bus drop off point.
Please wait on the same side of the road as the bus stops.
If a parent (or responsible adult) is not available to pick up the child, please contact the bus driver and
make alternative arrangements.

CALENDAR & HOLIDAYS

School will commence for all students on Tuesday, 27 January, 2009. The school starting time is 9:05am and
finishing time is 3:05pm. Please see the last page of this prospectus for a current school calendar. Detach the
calendar if you wish to put it on your noticeboard or refrigerator at home. The calendar also shows school
holidays, public holidays and student free days.

CODE OF SCHOOL BEHAVIOUR (RESPONSIBLE BEHAVIOUR
PLAN FOR STUDENTYS)

Students are expected to maintain very high standards of both manners and behaviour. Emphasis
is placed on students accepting responsibility for their behaviour and demonstrating self-control.

We believe that we should all model courteous, well-mannered behaviour and accept no less.

Parents and visitors are asked to expect and demand the highest standards from all students.

Protecting the rights of ALL students to learn is vitally important at Mount Larcom School. Preventing problems
from arising is also important. We are applying effective classroom management practices in an interesting
and challenging learning environment that caters for individual differences. We believe it is important to
encourage and give positive reinforcement to those students demonstrating appropriate behaviour, as well as
to address problems. Students displaying inappropriate behaviour may be placed on tracking sheets.
Repeated inappropriate behaviour will result in a student progressing to increasingly serious consequences.

All families are issued with a copy of the Responsible Behaviour Plan from the Code of School Behaviour.

For more details please contact the principal.

The “You Can Do It” program will form an important part of our school behaviour education from this year. “You
Can Do It” has evolved into a distinctive theory for understanding why students under-perform in school and
experience poor social-emotional-behavioural development. The theory of this program proposes that there is
a discernible set of social and emotional capabilities that determine the extent to which students achieve
success at school, form positive relationships and experience emotional well-being. The program focuses on
using behaviour-specific feedback and centres around the five keys to success — resilience, persistence,
organisation, confidence and getting along.

An anti-bullying brochure is issued to all new families and the school’s Bully Prevention Strategy is available
from the office on request.

COMPLAINT POLICY — MAKING A COMPLAINT

During the course of your children’s school years, you may have cause to make a complaint about an issue
with your child’s education.

Education Queensland is committed to ensuring that all complaints are dealt with in a fair and equitable
manner. There are processes and support structures in place to enable parents/carers and students to work
through any issues they may have with Education Queensland provisions.

When making a complaint, it is in the best interest of complaint resolution to ensure that you:

. provide complete and factual information in a timely manner
. deliver your complaint in a non-threatening and non-abusive manner and
. not make frivolous or vexatious complaints or include deliberately false or

misleading information.

You should be aware that if you are making a complaint about a staff member, that in most instances the
staff member will be told of the complaint and offered the right of reply. You also have the right to have a
support person participate throughout the process.

If your complaint relates to suspected official misconduct or criminal activity then you should make your
complaint directly to the Crime and Misconduct Commission (www.cmc.gld.gov.au/) or the Queensland
Police Service (www.police.qgld.gov.au/).

The following 5-step procedure may assist parents/carers, and school staff to reach an outcome that is in the
best interests of the student.
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1. Discuss your complaint with the class teacher

If your complaint is with your child’s teacher or relates to an issue concerning your child’s experience at
school, make an appointment with that teacher as soon as possible through the school administration. Share
the information you have about the problem with the teacher. Give the teacher an opportunity to tell you all
he/she knows about the incident or problem. Together, both parent/carer and teacher, should then take
steps to resolve the problem at this level.

The teacher will make a record of the complaint and report your meeting and any outcomes to the school
principal.

2. Discuss your complaint with the principal or ask the principal to assist by participating in inform al
conflict resolution

Where the teacher has been approached as above but the issue remains unresolved, make an appointment
with the school principal to discuss the issue further. Alternatively, you and the teacher may agree to ask the
principal to act as a go-between in informal conflict resolution in an attempt to resolve the problem.

If your complaint is related to the school more generally including issues of school policy or its compliance or non-
compliance you should raise your complaint directly with the principal or his/her delegate. The staff member will
make a record of your complaint and work with you to resolve the issue.

Complaints to the principal may be lodged in person, by telephone, writing or via electronic format through
the “Schools directory” at www.education.qgld.gov.au/schools/directory - select relevant school, then click on
the email link.

3. Contact district office

If you have discussed the issue with the principal and still feel that your complaint has not been addressed,
you have the right to contact the Executive Director (Schools) who is the supervisor of the principal and
oversees activities of schools in that particular education district of Queensland.

Complaints may be lodged by telephone or in writing. Complaints should be specific in detail, and outline the
steps taken to date to resolve the issue. Remember to date the letter, give your full name and address and
sign it. The district office will make a record of your complaint.

Anonymous complaints will only be acted upon if enough information is provided to allow for follow up with
the principal.

Addresses and telephone numbers of district offices are listed under the heading Education Queensland in
the White Pages of your local telephone directory and are also available through the “Schools directory” at
www.education.qld.gov.au/schools/directory When you contact the district office you will be advised that your
name and the nature of your issue will be reported back to the principal of your school. Staff at the district
office will assist in seeking resolution to the issue.

4. Complaint still not resolved

If, as a parent/carer you feel that your issue has not been resolved through the district office process, you
have a further right to make a complaint to the central office of Education Queensland.

Parents/carers may choose to progress their complaint in writing to the Deputy Director-General Education
Queensland. The Office of Education Queensland will seek to assist with the resolution of your complaint
through referral:

. to the Executive Director (Schools) for further action or

. to another departmental unit for appropriate action.

The Office of Education Queensland can be contacted at:

Education Queensland, PO Box 15033, CITY EAST, Qld 4002

Tel (07) 3237 0618 or fax (07) 3221 4953.

5. Independent review

If, as a complainant you feel that your issue has not been resolved through these formal processes the
Queensland Ombudsman provides an avenue for an independent review of the Department’s decision. The
Ombudsman may be contacted at:

Office of the Ombudsman, GPO Box 3314, Brisbane, Qld 4001, Tel (07) 3005 7000 or fax (07) 3005 7067 or
Toll Free 1800 068 908 or Email: ombudsman@ombudsman.gld.gov.au
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A role for Parents and Citizens’ Associations (P&Cs)

It is understandable that parents/carers may sometimes feel overwhelmed when approaching a school or the
department with a complaint. While the Queensland Council of Parents and Citizens Associations Inc
(QCPCA) does not advocate on behalf of individual parents or carers, individuals can request their own P&C
to provide support in these circumstances. The P&C can in turn seek assistance from QCPCA to provide
guidance in resolving the complaint.

Complaints about services that are run or managed by the P&C at your school, for example after school care
or the canteen, should be directed to the P&C in the first instance.

EDUCATION POLICY & PROCEDURES REGISTER (EPPR)

is the

http://education.gld.gov.au/strategic/eppr/

EXCURSIONS POLICY

Excursions to support the students’ learning are planned from time to time. Students must be in full
school uniform. Every effort is made to minimise the cost and raise funds to reduce the burden on
parents. Parental permission and support are always sought. Our aim is to give parents
adequate prior notice of outings so that they can budget for excursions. Please check the Term
Dates section of the weekly newsletter. Money will be receipted when accompanied by the relevant permission
note. (See PAYMENTS)

Our main excursions include a Year 10 leadership camp each year and a Year 6&7 camp every second year.
Other proposed trips for individual classes may be negotiated through the school’s decision making process.
Students should be encouraged and given the opportunity to be involved in such trips or camps as these play
an important part in the learner’s educational and social development.

HOMEWORK POLICY

All children from Years 1 to 10 may have some form of homework each night. Establishing a routine and
developing responsibility is important. The work set is intended to follow up on the work covered at school. If
homework is creating a problem, please don't hesitate to contact your child's teacher. The best time to phone
is before school between 8:30 am and 9:00 am. Alternatively you may fax a message to the teacher on
4975 1211 or e-mail the.principal@mtlarcomss.eq.edu.au and we will print or forward the e-mail to the teacher.

All students should be reading each night. The benefits of sharing a variety of texts (for e.g. books,
newspaper articles, TV guides, magazines and shopping lists) and the enjoyment gained are very important
to the development of your child’s reading.

All secondary students are expected to have a homework diary. They will always have some worthwhile work
that they can do each night. As well as homework and assignments, students can revise the day's work,
study for tests or catch up on any incomplete class work. There is no such thing as “No Homework” in high
school.

One potential advantage of homework is that it can be an important link between home and school. It can
reveal to parents both day-to-day learning and the growth in children’s understanding over a longer period.

Prescribed levels of homework for different age gro ups

Prep Year Generally students will not be set homework

Years 1, 2,3 Could be up to - but generally not more than an hour each week

Years 4 and 5 Could be up to - but generally not more than - 2-3 hours each week

Year 6 and 7 Could be up to - but generally not more than - 3-4 hours each week

Year 8 and 9 Could be up to - but generally not more than - 5 hours each week

Years 10, 11 and 12 Will vary according to the young person’s learning needs and individual programs of learning.
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LIBRARY — RESOURCE CENTRE AND TECHNOLOGY LAB

All students are instructed on borrowing and returning procedures at the beginning of the year. Books
can be borrowed for 2 weeks at a time. An extension should be asked for if the books are needed

longer.
Students who misplace, damage or misuse library books will be asked to pay
for a replacement copy. The use of library bags by primary students will help to

keep library books in good order.

During the FIRST break the library is a quiet place to read, research or study. No food, drinks or hats are
permitted in the library.

In the Technology lab, bookings for school work and assignments take priority over students using
computers and the Internet for leisure or personal interests.

Students from Year 4 to 10 will have access to the Internet. They will need to remember their log on and
password to access this service.

LIBRARY TECHNOLOGY LAB

Open Monday to Friday Open Monday to Thursday

8:30 am to 9:05 am - Before school TECHNOLOGY LAB CLOSED BEFORE SCHOOL
11:45 am — 12:05 — First break TECHNOLOGY LAB CLOSED FIRST BREAK
LIBRARY CLOSED SECOND BREAK 1:20 - 1:50 pm — Second break

Closed on Fridays

This information is correct at the time of printing. Any changes to library and technology availability will be
published in the school newsletter.

LOCKERS

Secondary students may apply for a school locker in which to store their books. Families need to fill out an
application form and purchase a small padlock with two keys. The student retains one key. The second key
should have a key tag attached showing the student’s full name and be given to the office.

LOST PROPERTY

Lost property is regularly displayed to the students. The return of property is made far easier if every item is
clearly labelled with the student’s full name.

Lost property is stored in the office. At the end of each term, unclaimed property is washed and donated to
charity.

MEDICATION

m Students who must take prescription medication at school need to bring signed instructions
\ from their parents. Administration of medication forms are available from the office or from your
enrolment wallet. Medication must be in the original bottle from the chemist with the dosage

‘\'/ clearly visible on the pharmacy label.

If the medication instructions change after the original medication form has been received at the office,
parents must send a note to the school with the changed details.

Please note: Staff are not permitted to give students non-prescription or over-the-counter medication (eg
paracetamol, eye/ear drops, cough mixture) unless it is accompanied by a letter signed by the doctor.
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MOBILE PHONE, MP3 PLAYER & RECORDING DEVICE PO LICY

RATIONALE - Mt Larcom State School acknowledges the efficacy and reality of mobile phones as a 21st century
technological tool and that technological skills are important to students’ future life choices. They are also
effective communication tools and provide, particularly for parents, peace of mind about the safety and security of
their children, especially, for example, when normal routines of arriving to and leaving school may be varied.

Mt Larcom State School is committed to establishing and sustaining a safe and happy environment for students
that best fosters quality learning and the social development of every child. Every student has a right to privacy,
integrity, to feel safe and learn. Every teacher has a right to teach in a setting that is optimum to quality learning.
Mobile phones, MP3 players and other technological devices can cause significant disruption to the learning and
teaching rights of others. This situation has led us to put in place firm rules and boundaries around the use of
mobile phones, MP3 players and other recording devices such as cameras and video recorders.

MOBILE PHONE POLICY

Students are permitted to have mobile phones at school and at school related activities if used in the
appropriate manner. The school reserves the right to ban mobile phones (and like apparatus) at special
events. The school phone is available for emergency student use.

Students must have the phone switched off at all times.

Phones must be out of sight at all times

Mobile phones are not permitted during any formal examinations. It is considered a serious
misdemeanor to have a phone in the exam room.

Students who do not require a phone for parent contact are encouraged to leave phones at home.

No liability will be accepted by the school in the event of loss, damage or theft.

Students must display courtesy, consideration and respect for others when using a mobile phone.

GUIDE TO APPROVED USE
Important calls to parents before or after school. Calls are only to be made from the school office.

GUIDE TO INAPPROPRIATE USE
Texting friends
Spreading gossip
Making or sending harassing or threatening calls or texts
Inappropriate language - verbal or text

MP3 PLAYER POLICY
Students may bring MP3 players to school to use before and after school. However, they must have them stored
away out of sight while on school grounds.

CONSEQUENCES OF INAPPROPRIATE USE OF MOBILE PHONES, MP3 PLAYERS AND OTHER
ELECTRONIC DEVICES

Phones or MP3 players seen at school will be confiscated by the teacher or staff member and taken to the office.
The student can reclaim the equipment at the end of the school day. A referral to Think Tank will be given.

For repeated breaches the device may be confiscated until a parent collects it.

Failing to hand devices over: _ Reported to administration.
Using inappropriate text:  Reported to administration and / or police.

RECORDING DEVICES
Students may not use any recording device in the sc hool grounds.  This includes:
Transmitting images
Taking photographs with a phone
Taking photographs with a camera
Using a tape recorder
Using a mobile phone on record setting
Using an MP3 player on record setting
- Video recording
CONSEQUENCE - Disciplinary action
EXCEPTIONS - If a teacher has approved the use of a camera or video camera to record images for
curriculum purposes.
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NEWSLETTER

A newsletter detailing school activities is issued to the eldest student in each family every Wednesday.
Please read this newsletter to keep up-to-date with events at school as it is our most important channel of
communication between school and home. We suggest you keep it handy so you know what's on and when.
Attached to the newsletter may be permission forms and other notes that need to be returned to school.
Excursion permission notes are printed on school letterhead stationery.

If you wish to also receive an emailed copy, please send an email to the.principal@mtlarcomss.eq.edu.au

COMMUNITY NEWS
Listed below is the school’s policy for community news inclusion in the school newsletter:-

1. Advertising for local community events and non-profit organisations will remain free of charge.

2. Upcoming community events can be placed on the “community calendar”.

3. Should you wish to have a community notice printed in the newsletter, please ensure it reaches the
school by the deadline of Monday afternoon.

4. Please keep notices concise and email to admin@mtlarcomss.eqg.edu.au or fax to 4975 1211.

5. School news will always take precedence over community news.

6. The school reserves the right to alter / publish community notices.

NO SMOKING POLICY

Education Queensland has a total ban on smoking in all school facilities including toilets and grounds. It is
inappropriate for smoking to occur in the presence of students, be it on school grounds, excursions, camps
or other school activities.

OFFICE HOURS

The school office is open from 8:30 am till 3:30 pm. It would be appreciated if phone calls to the office could
be made during these hours. When you ring after hours, the answering machine will be operating. Please be
aware that at times the office will be short staffed. Make travel arrangements with your child before he/ she
leaves for school to minimize the need to phone the office at 3pm.

PARENTS AND CITIZENS' ASSOCIATION

The Mt Larcom State School & Secondary Department P&C Association is an important decision making body
within the school. Issues affecting our school are discussed at these meetings. Meetings are held at 7:00 pm
on the second Tuesday of the month . Your attendance and participation are always appreciated and you
can make an important contribution to what is happening in OUR school.

Fundraising activities have been held to obtain extra funds for specific projects such as: Cooler Schools Air-
conditioning Program, technology room improvements and school grounds projects. When fundraising is
targeted for such projects, parents will be notified.

Application for P&C Membership forms for each year will be sent home with the newsletter early in Term 1.

PARKING

There are designated parking areas outside the front of the school for parent parking. Parking bays inside
the school grounds near the end of the secondary building are for the principal, departmental visitors and
emergency services only. This area may be used by parents only if they are picking up sick children.
Parents are reminded to drop off and pick up their children outside the school grounds. Parents should not
be driving into the school grounds and turning around in the school driveway. The safety of our students is
paramount.

PAYMENTS

Please ensure you include both permission note and money in an envelope clearly marked with the student’s
name, year level, name of excursion or activity and amount enclosed. Money envelopes can be handed in to
the classroom or form teacher each morning and receipts will be issued each Monday, Wednesday and
Friday. Because no money is kept on the school premises and giving change can be a problem, please try to
send in the correct money if possible. The school also has EFTPOS facilities and accepts debit cards as
well as Visa and MasterCard credit cards. There is no facility for cash out.

The Secondary Department textbook & resource hire f  ee of $90 per student, as outlined under the
Textbook & Resource Hire Scheme, is due by the end of February each year.  Any families who
encounter genuine difficulties in meeting the finan cial obligation involved should contact the princip al
confidentially to make alternative arrangements for part-payments over a period of time.

There is no primary student fee but parents will be notified of any activities fees as they are determined.
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PREP (PREPATORY) YEAR

The Queensland Government has introduced a Prep Year of full-time schooling for children

who turn five by June 30 in the year they start Prep. International research shows the benefits

of children taking part in full-time quality programs before they start Year 1. This research

also shows that if children start formal schooling when they are a little older, they generally do

better than their younger peers. An early years curriculum has been developed specifically for use in
schools with prep classes. The Prep Year builds on your child’s learning at home and in other places like
kindergarten and child care.

The following table shows the criteria for enrolment in preparatory year.

Birth date: Eligible for Prep year in: Eligible for Year 1 in:
Born 1 July 2002 - 30 June 2003 2008 2009
Born 1 July 2003 - 30June 2004 2009 2010
Born 1 July 2004 - 30June 2005 2010 2011
Born 1 July 2005 — 30 June 2006 2011 2012
Born 1 July 2006 — 30 June 2007 2012 2013

Because prep students will be in a class with other primary students parents are encouraged to send their
children in school uniform. Pale blue polo shirts and navy shorts can be purchased at most major retail outlets.

Please call into the office for an Application for Prep Enrolment form. Prep orientation sessions are held in term 4
of each year. An interview and enrolment process will be completed at the orientation so please ensure you have
a copy of your child’s birth certificate or birth extract.

REPEATING OF YEAR LEVELS

It is not the policy of this school to repeat any child unless there are exceptional circumstances. If repeating
is to be considered then a process involving parents, teacher, principal and learning support teacher will be
undertaken to determine the best course of action. Parents considering this option should contact the
principal immediately.

RELIGIOUS INSTRUCTION

Primary school classes are taught religious education in a non-denominational approach depending on
the availability of approved volunteers or Ministers of religion. We appreciate the assistance of the
volunteers who give up their time to help. However, parents’ wishes are respected. If they don't wish
their child to participate they should contact the principal. Prep students do not take part in lessons.

SAFETY RULES
- Wear hats for outside activities — NO HAT, NO PLAY.
On concrete areas — walk, don’t run.
Enter and exit classrooms only with the teacher’s permission.
Stay away from out-of-bounds areas unless accompanied and directed by staff. (science chemicals
storeroom & prep room, cleaners’ storeroom, bitumen driveway, behind the secondary toilets, the school
officer’s sheds, greenhouse, transpiration areas)
Bring roll-on deodorant only. (no spray cans)
Metal rulers, whiteout and felt pens belong at home.
Leave large amounts of cash, jewellery, toys, cameras and mobile phones at home.
Leave valuables at the office, should they need to be brought to school.
Ensure banned items are not brought to, used or consumed at school or school functions or excursions —
cigarettes, drugs, alcohol, toxic inhalants, sharp or dangerous objects, obscene literature, etc.

SET PLANS (SENIOR EDUCATION & TRAINING)

In Year 10, a young person will develop a senior education and training (SET) plan to develop a program of

study to provide the pathway to their career goals. In the year prior to turning 16, that person will be

registered with the QSA (Queensland Studies Authority) and a learning account will be opened. The pathway

identified in the SET plan will shape the learning account. All learning undertaken and achievements are

recorded in the person’s learning account. As activities and studies are completed, the learning account

grows, just like a bank account.

The learning account can lead to a:

o] QCE - (Queensland Certificate of Education) - confirming a significant amount of learning at a set
standard and meeting literacy and numeracy requirements

o] OP - indicating a student’s rank order position based on overall achievement in QSA subjects

o] VET certificates — certifying competence in a course or qualification level

o] CPCSE - (Certificate of Post-Compulsory School Education) certifying achievements by students with
special needs studying individualised learning programs.
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SPORT - HEALTH AND PHYSICAL EDUCATION

Mt Larcom School supports the Government’s priorities of encouraging physical activity and implementing
strategies to combat childhood obesity. From 2008, primary classes have been timetabled for 30 minutes of
Physical Education each day and at least two hours per week for secondary students.

A wide variety of sports is available at different times of the year and students are expected to participate in
school sporting activities. Students who wish to be excluded from Health & Physical Education sessions due
to injury, illness or physical disability must have a written note from parents for exclusion. In some situations
a medical certificate may also be requested. Students in these circumstances will be expected to use the
time pursuing other academic activities as directed by the teacher.

All students are offered the opportunity to participate in Athletics and Cross Country through the House /
District / Port Curtis / Capricornia / State path. Students wishing to participate in other sporting selections
will be offered the opportunity to do so. Dates and times and other information pertaining to these selection
events will be posted on the school notice board. Students wishing to participate MUST ask for a nomination
form and self nominate. Transport to selection events is the responsibility of parents.

Our two sporting houses are Hinkler (red) and Capricorn (gold) and students are encouraged to wear the
appropriate house coloured T-shirts for the swimming carnival and school house athletics carnival. Siblings
are allocated to the same house.

STUDENT CHECKLIST REPORTS

Each semester the school will send home an A4 report entitled Student Checklist for each child. This sheet
shows the information we have on our school's computer database system.

Parents or guardians are asked to carefully check this information, make any changes and return the sheets
to the school so that we can update our records.

If there are any changes to a student’s medical det  ails; family, mobile or work phone numbers;
address; email address or emergency contacts at any other time during the year it is very important

to notify the office so that these changes can be m ade. It is particularly important for the school to
have up-to-date information in case we need to cont __act you in an emergency.

STUDENT COUNCIL

The school has a Student Council which operates to develop leadership and the organisational and
communication skills of students.

The roles of the Student Council are to provide:
student representation in school decisions
activities and resources to enhance the school environment
develop an awareness of fund raising for various charitable organisations through free dress days.

STUDENT DRESS CODE & UNIFORMS

Mt Larcom is a “uniform” school. We take pride in our uniform and it is expected that all students in all year
levels will wear full school uniform each day unless it is a designated free dress fundraising day.

The expectation that students who attend Mt Larcom will wear the uniform was based on the following
reasons: developing and maintaining school identity, personal safety, pride, sense of belonging, public
image, minimising visible evidence of economic, class or social differences, eliminating the distraction of
competition in dress and fashion and for workplace health and safety requirements.
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MT LARCOM STATE SCHOOL & SECONDARY DEPARTMENT
STUDENT DRESS CODE & UNIFORMS

This student dress code consists of an agreed standard for items of clothing that Mount Larcom State School
students wear when:

attending or representing the school;

travelling to and from school; and

engaging in school activities out of school hours.

The student dress code aims to contribute to a safe and supportive teaching and learning environment
through:
ready identification of students and non-students at school;
fostering a sense of belonging; and
developing mutual respect among students by minimising visible evidence of economic or social
differences.

The student dress code reflects school community standards and is consistent with occupational health and
safety and anti-discrimination legislation. This student dress code clearly explains and documents standards
of acceptable or reasonable dress in relation to:

Clothing worn by students, including headwear and footwear; and

Other aspects of personal presentation of students.

Acceptable or reasonable dress refers to clothing or apparel that would be socially acceptable, although it
might not be the school uniform.
Inappropriate dress refers to clothing or apparel worn by students that is deemed to be:

Offensive;

Likely to disrupt, or negatively influence normal school operations;

Unsafe for student or others; and

Likely to result in a risk to health and safety of student or others.

Availability of Uniforms

Uniform shirts are available from the office. Pale blue or navy blue polo shirts and navy blue shorts, slacks or
skirts are available from most department stores in Gladstone or Rockhampton (Big W, Best'n’Less, K-Mart,
Target). The school also sells wide-brimmed shade hats and bucket hats. Caps are not appropriate for
outdoor play.

Parents are encouraged to purchase hats and shirts by the end of the current year if possible. Uniforms may
also be purchased from the school office during the last week of the January holidays on the student free
days each year between 10 am and 1 pm. Payment for uniforms may be made by cash, EFTPOS or cheque
made payable to the Mount Larcom State School. Please bring the correct amount if paying by cash, as no
change will be available.

Jewellery, makeup and nail polish

Students are discouraged from wearing jewellery, makeup or nail polish to school. The exception is Medic
Alert bracelets or other items of medical or religious significance. Most jewellery (necklaces, hoop or
dangling earrings, bangles or bracelets) are not safe and can be Workplace Health and Safety issues.
Students will be asked to remove these items.

Special circumstances

Students with special needs which mean that the Mount Larcom School uniform is unsuitable for them to wear
(e.g. severe sensitivity to sunlight) should contact the principal to discuss alternatives which meet the code. (e.g.
long sleeved polo shirts in the school colours).

Enforcement
The Education (General Provisions) Act 2006 incorporates authority for principals to enforce the school dress
code. Action can be taken against students who choose not to wear the uniform even when offered the
opportunity to do so. Sanctions for failure to comply with the code can include, on a once only basis per
episode of non-compliance, and limited to one of the following can include :-
Imposing a detention for a student during lunch (eg Think Tank) or after school (if after school, inform parents
before detention occurs);
Preventing a student from attending, or participating in, any activity for which the student is representing the
school; or
Preventing a student from attending or participating in any school activity that is not an essential school
educational program.

Sanctions will reflect the severity and recentness of the non-compliance. The Student Dress Code Policy will be
provided to parents in the prospectus at the time of enrolment as part of the enrolment process.
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Resolving conflict:

Where there are individual cases of conflict with student dress codes, or persistent failure of a student to
uphold the code, or a student is inappropriately dressed, the following actions may occur:-
- The student will be offered appropriate item/s from a bank of clothing/uniforms held at school;

An action that prevents risk to the student or others, or an action that maintains normal school operations

will be taken.

The student's parents or carers will be informed of the incident and it will be discussed further with
parents or carers, representatives of school and the student to prevent a recurrence; and

A process of conflict resolution or mediation will be implemented if a student persistently wears
inappropriate dress after discussions have been held with parents or carers.

Where a student is reasonably dressed, but does not conform to student dress code:-
The student will be offered appropriate item/s from a bank of clothing/uniforms held at school;
The student's parents or carers will be informed of the incident.
Parents should launder and return the item/s borrowed from the uniform pool to the school and the
student’s inappropriate clothing will then be returned.

The school office stocks only those items with a cost listed. All other items should be purchased in town.
Uniform Description Price including GST
item
Shirt Polo shirt with navy blue body, Mt $25 all sizes
All students Larcom State School lettering on light Child sizes of 6, 8, 10 & 12
blue collar, light blue and gold trim. Adults S, M, L, XL
Year 1-10 Shirt Optional - light blue or navy blue polo collared shirt
Hats Navy broad-brimmed hat $10 sizes 55, 57,59 & 61cm
Navy bucket hat $5 S-Mand L-XL
Shorts Navy blue — some shorts may be available fo  r purchase at the school
Skirts Navy blue - 2 inverted pleats front and back OR navy netball skirt. OR skorts
Socks Navy or white socks preferred
Footwear Appropriate closed in footwear must be worn at ALL times.
Closed in and protective footwear must be worn in the Manual Arts, Science,
Art and Home Economics rooms at all times.
Some activities will require steel-capped boots.
Long pants | Navy blue track pants, slacks or trousers
Coats Navy blue zip-up cardigan or navy pullover
Cardigans |Navy blue polar fleece zip-up cardigan $24  0all sizes
TAFE Shirt Navy blue King G (or other appropriate brand) long-sleeved shirt.
Engineering Trousers Navy blue King G (or other appropriate brand) long pants.
Studies Boots Steel-capped boots (may be pull-on or lace-up)
Cap Navy blue sports cap (to keep hair covered.)
Safety Clear safety glasses.
Glasses Hair MUST be tied back in a bun, secured under the cap or hair net (not plaits)
Belt, leather | Not plastic or nylon belt
TAFE Shirt White blouse or short-sleeved shirt.
Business Skirt/pants Black skirt (business length) with black stockings, or black pants.
Studies Shoes Black court shoes or black leather type lace-ups. (not joggers)
NOTE — hair MUST be tied back in a bun or secured away from the face.
Bike riders Bike Students who ride bikes to school are legally required to wear helmets.
helmets Helmets must be securely fastened. Not wearing a helmet is against the law
and could be unsafe for the student and others.

This Student Dress Code Policy has been adopted and approved by the Mt Larcom State School Parents &
Citizens’ Association.
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SUN SAFETY POLICY & HATS

The high incidence of skin cancer in Queensland makes it important for all children to s
wear hats when outside - NO HAT, NO PLAY.

\/

L

Hats: Our school policy is that all students playing outside must wear a hat — caps do S -
not offer adequate sun protection. A navy blue broad-brimmed hat is recommended as g ‘\\ X

part of our school uniform and is available for purchase from the office. Navy bucket hats 777
Sunscreen: Students are encouraged to apply sunscreen to their face, neck, arms, legs and backs of hands

may also be worn and these can also be purchased from the school office.

Sunglasses:  The wearing of sunglasses by all students when outdoors is strongly encouraged. Statistics
from the Royal Blind Association indicate that many cases of eye damage, even blindness, can be prevented
by regularly wearing sunglasses. It is not appropriate for sunglasses to be worn in the classrooms.

It is recommended that students wear inexpensive sunglasses that meet the required U.V. protection
standards, not expensive brands of sunglasses.

Uniforms:  All of our school uniform shirts include collars and sleeves for sun protection. See the uniform
section for items offered for sale at the school and for prices.

Swimming lessons : All students must wear a shirt over their swimmers while at the pool and we encourage
all students to wear sunscreen.

SUBJECT CHOICES FOR SECONDARY STUDENTS

Year 8 students " English " Health & Physical “  The Arts
study these " Mathematics Education (HPE) " LOTE (German)
subjects " Science " Manual Arts " Technology
*  Studies of Society & ~  Graphics “  Sport
Environment (SOSE) ~ Home Economics
All Year 9 & 10 " English " Studies of Society & Environment (SOSE)
students will " Mathematics “  Health & Physical Education (HPE)
study these core " Science " Technology
subjects

Students in year 9 & 10 must also choose three elec  tive subjects from the lines offered.

More details about the school curriculum are included in our Subject Selection handbook and on our website.

SUPPORT STAFF

GUIDANCE OFFICER

A guidance officer will be working at Mt Larcom School with both primary and secondary students. The main role
of the guidance officer is to assist students who are experiencing problems and need someone to talk to.
Problems may range from difficulties with schoolwork to personal problems. The guidance officer can also provide
career information for secondary students. Please make an appointment the office.

SCHOOL-BASED YOUTH HEALTH NURSE (SBYHN)

Lyn Stiller, our School-Based Youth Health Nurse, will be visiting our school again this year. Her role is to work
with the secondary students in our school. She will take classes to discuss health related issues, run health
promotions within the school and conduct one-on-one student nurse interviews. If you wish to contact the Youth
Health Nurse to organise an appointment for your child, please do so through the office

YOUTH SUPPORT CO-ORDINATOR (YSC)
Linda Stephens, from GAGAL is the Youth Support Co-ordinator for our school.

SCHOOL CHAPLAIN
Mrs Beth Waghorn will continue to visit the school in her role as School Chaplain one day per week. She can be
contacted by phoning the school.

SWIMMING LESSONS

=
Students in Prep to 7 may be involved in swimming lessons in Term 1 and Term 4 at = /\: cm J»

the Mt Larcom Memorial Pool. High school students are involved in swimming lessons if
required by their course of study. Check in the newsletter for a timetable and other details. In line with our Sun
Smart Policy all students must wear a sunsmart shirt over their swimmers while at the pool and apply sunscreen.
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TEXTBOOK & RESOURCE HIRE SCHEME — TERMS AND CONDIT IONS
(SECONDARY DEPARTMENT ONLY)

Textbook and Resource Hire Scheme

This Scheme is voluntary and has been endorsed by the Mt Larcom State School P&C Association. It
ensures all students have the required resources for their education, as well as saving parents/carers time
and money in sourcing appropriate textbooks. The Queensland Government supports this Scheme by way of
a Textbook and Resource Allowance of $95.00 per year for each student in years 8-10. This Allowance is
paid only once in any calendar year, regardless of the number of schools the student attends.

A hire fee of $90.00 per secondary student has been set. This supplements the Textbook and Resource
Allowance the school receives from the Government. The Scheme provides:

hire of all textbooks and class sets

Internet and computer access

student portfolio for Year 10

student ID card

printed class notes, excluding colour photocopies and the student's personal photocopying

materials used for classroom projects

Students in Year 9 & 10 who study INTAD (Industrial Technology and Design, ie Manual Arts) will also need
to pay for the additional cost of materials required to complete “take home” projects of $25.00 per semester.
For further information refer to booklists in the back of the Prospectus. This Scheme provides the entire
package for a set fee and is not available in parts.

Conditions of participating in Scheme:
- Students will supply their own stationery and personal requirements - as outlined in bookilists.

Books issued to students are kept in good condition.
Students may be responsible for up to the full cost of books that are negligently damaged or lost
before any further issues can be made.
School Administration Office to be notified immediately of the loss of any textbook.
All textbooks provided under the Scheme remain the property of the Scheme and must be returned
when the student leaves or at the end of the school year.
All fees received by the school will be banked into the school's general account, which is subject to
annual audit.
If a student starts school after first term, the fee is reduced on a pro-rata basis.
If a student leaves school having paid a fee, a pro-rata refund will be made. Refunds are based on
the full charge (which includes the Government Textbook Allowance and parent/carers’ textbook and
resource hire scheme charge), less cost of consumed materials and/or cost of replacing lost or
damaged textbooks.
Books and resources provided under the Scheme will not be issued to students whose
parents/carers choose not to participate.
School principals may refuse to admit a student to the Scheme if there are payments overdue from
the previous year.

Parents/carers who do not wish to participate in the Textbook and Resource Hire Scheme must inform the
school administration so they can receive a cheque to the value of the Government Textbook and Resource
Allowance for each of their children. However, the parents are then expected to provide all necessary
textbooks and resources for their children as detailed on the booklists as well as provide a laptop computer.
Parents will have to meet with the principal to discuss the alternate options available to them.

Invitation

The Textbook and Resource Hire Scheme is discussed at a meeting of the school’s Parents and Citizens
Association in term four each year. Parents/ carers are invited to attend this meeting and express their
opinions. A vote is taken annually at this meeting on the continuation of this Scheme.

Arrangements for Payment

Please complete and sign the Parent / Carer Agreement Form and return it to Mt Larcom School. Payments
can be made by cash, cheque, Visa, MasterCard or EFTPOS. A receipt will be provided. If you prefer to pay
by instalment, this can be done by making two separate payments by the last school day in February and
July. Statements will be issued regularly until payments are received.

Parents/carers experiencing financial difficulty

Where there is genuine parental financial hardship, parents can discuss with the school principal how they can
meet their financial obligations by instalments throughout the school year or discuss alternative arrangements
to accommodate special circumstances. All discussions will be held in confidence.
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TUCKSHOP

The days of tuckshop operation will depend on available voluntary helpers. On-the-job training and induction
will be provided for all new volunteers. If you would like to help in the tuckshop, please phone the school on
4975 1153 or our voluntary convenor, Tanya Huth on 4975 3619.

Menu information and the days of operation will be advertised in the weekly Wednesday school newsletter.
The tuckshop is only open at first break.

Please write the student’s order clearly on a brown paper bag and enclose the money. Students need to put
in their orders by 9 am. The tuckshop will run specials from time to time and these also will be advertised on
the newsletter.

USE OF FACILITIES AND SCHOOL GROUNDS

While the community is encouraged to be part of the school, the grounds are not a public park. In the
interest of school property, safety and security, people or organisations wishing to use the facilities must
contact the principal for prior approval. Please contact the principal during school hours. Organisations will
need to complete an agreement form and provide proof of public liability insurance. All reasonable requests
will be given favourable consideration. Being on school grounds without authorisation is trespassing.

VALUABLES, PERSONAL ITEMS & JEWELLERY

Valuables or large sums of money must not be left in bags or lockers but handed into the office and collected at
the end of the day. Students are discouraged from bringing any toys or items of value to school. The school
accepts no responsibility for loss or damage to these items.

Students are also discouraged from wearing jewellery to school. Students may be required, for safety
reasons, to remove their jewellery during Home Economics, Manual Arts and Sport sessions.

Due to health and safety issues, only roll-on deodorants are allowed at school. Aerosol cans or spray packs
will be confiscated. Please talk to your child about this matter.

No liability can be accepted by the school in the event of the loss, theft of, or damage to any device (eg mobile
phone) brought onto school premises. The rule is “If you can't afford to lose it, don't bring it”

VOLUNTEERS AND VISITORS

Assistance from volunteers is always welcome at our school. Volunteer activities might include listening to
children read, making charts and aids, typing, photocopying, reading stories to children, repairing or shelving
books, supervising small group activities such as craft and accompanying children on excursions.

As you can imagine we are always looking for volunteers to help in the tuckshop and to help the fundraising
team on the P&C. If you would like to be a voluntary helper please contact your child’s teacher, the tuckshop
or the office. Itis a requirement that all visitors and volunteers to the school sign in at the office. Volunteers,
unless they are a parent of a child of the school, will need a Working With Children blue card. The office
staff will be happy to help you with a blue card application.

YEAR 9 SUBJECT SELECTION ADVICE

We offer the following advice for Year 8 students choosing subjects for Year 9 &10.

DO choose subjects 1. that may lead to careers you are considering
2. which you enjoy the most
3. which you think you are good at

DO NOT choose subjects 1. just to be with your friends
2. just because an older brother or sister did the subject
3. because you think the subject if easy or difficult
4. because a certain teacher may, or may not, be teaching the subject.
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BOOK

LISTS

The quantity of some items required for the primary students has increased this year. This is so that the
students have enough stationery to last for the whole year, instead of having to purchase more half way

through the year.

No whiteout, metal or bendy rulers or nikko pens.

PREP

Please label all items clearly and ensure that books are covered.

4 scrapbooks
1 bottle liquid hand wash
1 library bag

It is recommended that children wear shoes with vel

cro tabs .

YEAR 1

Please label all items clearly and ensure that books are covered.

3 quad books (1cm square)
1 exercise book (blue lined)

10 A4 exercise books (Year 1 ruling - 8mm / red

and blue lined)

6 plain scrap books

1 large pencil case for homework
2 cardboard document wallets

1 ream of A4 copy paper

1 library bag

1 painting smock

4 display folders (with plastic sleeves)
Phonics “Sound Waves” 1

Sound Waves Dictionary

Maths Plus 1

Handwriting “Writing Links” 1

2 A4 botany books

It is recommended that children wear shoes with vel

2 sets of wind up crayons

2 packets coloured pencils

2 boxes of 20 HB lead pencils (Faber Castell or Staedtler
brand)

2 Staedtler triplus triangular pencils
4 large erasers

1 pencil case

1 ruler

1 pot Clag glue

2 glue sticks

1 pair scissors: round nose

2 metal pencil sharpeners

2 flat paintbrushes. Size 6 & 10

1 sticky tape roll 10.5cm diameter
1 box of tissues (200+)

1 bottle liquid hand wash

NO FELT PENS

cro tabs .

YEAR 2

Please label all items clearly and ensure that books are covered.

3 quad books (1cm square)

1 exercise book (blue lined)

10 A4 exercise books (6mm - Yr 2 ruling)
2 A4 blue lined exercise books

2 A4 botany books Yr 2 ruling

6 scrap books

1 large pencil case for homework

2 cardboard document wallets

2 display folders (with plastic sleeves)
1 ream of A4 copy paper

1 library bag

1 painting smock

1 calculator

Sound Waves Dictionary

Phonics “Sound Waves” 2

Maths Plus 2

Handwriting “Writing Links” 2

1 pencil case

1 ruler

2 boxes of 20 HB lead pencils ((Faber Castell or
Staedtler brand) or pacer pencils and leads
2 packets coloured pencils

2 sets wind up crayons

2 metal pencil sharpeners

4 large erasers

1 pair scissors: sharp

1 pot Clag glue

2 glue sticks

2 flat paintbrushes. Size 6 & 10

1 roll sticky tape - 10.5cm diameter

1 box tissues (200+)

1 bottle liquid hand wash

NO FELT PENS
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The quantity of some items required for the primary students has increased this year. This is so that the
students have enough items to last for the whole year, instead of having to purchase more half way through

the year.

YEAR 3 &YEAR 4

Please label all items clearly and ensure that books are covered. Years 4-10 will have internet access.

4 quad books (1cm square)

10 A4 exercise books (6mm - Yr 4 ruling)
1 document wallet

1 A4 clipboard folder

1 dictionary (Heinemann Australia)

1 exercise book (wide blue lines for music)
1 ream of A4 copy paper

1 library bag

1 painting smock

1 pillowcase or chair bag (optional)

2 display folders

3 A4 botany books 120 page

“Maths Plus” 3 or 4

Handwriting “Writing Links” 3 or 4
Phonics “Sound Waves” 3 or 4

1 Scrapbook (for You Can Do It)

1 pencil case

1 ruler — no bendy rulers

1 box of 20 HB lead pencils

2 packets coloured pencils

2 sets wind up crayons

1 metal pencil sharpener

4 large erasers (Pelikan AL20)
1 pair scissors: sharp

2 glue sticks

2 red pens

2 flat paintbrushes- 1 fine & 1 thicker
1 box tissues (200+)

1 calculator

1 plastic recorder (for music)

NO FELT PENS

YEAR 5

Please label all items clearly and ensure that books are covered. Years 4-10 will have internet access.

2 quad books (1cm squares)

13 A4 exercise books — 96 pages (feint ruled, no
margins)

2 A4 exercise books — 96 page (for LOTE)

3 display folders

1 dictionary (Heinemann Australia)

1 exercise book (feint ruled lines for music)

1 calculator (Sharp EL231H is suitable)

1 ream A4 copy paper

1 library bag

1 painting smock

1 pillowcase or chair bag (optional)

1 plastic recorder for music

1 A3 visual arts diary (if not already purchased)
3 A4 botany books — 128 page

“Maths Plus” 5

Handwriting “Writing Links” 5

Phonics “Sound Waves” 5

1 pencil case

1 clear plastic ruler

1 box of 20 HB lead pencils

2 highlighters

1 packet coloured pencils or felts
1 set wind up crayons

1 metal pencil sharpener and small container
for shavings

4 erasers (Pelikan AL20)

1 pair scissors: sharp

2 large glue sticks (wind up)

2 red pens

2 Pentel fine tipped black felt pens
1 roll sticky tape

1 box tissues (200+)

1 protractor

1 compass

1 Scrapbook (for You Can Do It)

YEAR 6 -YEARTY

Please label all items clearly and ensure that books are covered. Years 4-10 will have internet access.

2 quad books (1cm squares)

12 A4 exercise books — 128 page (not a binder book
or lecture pad)

1 A4 exercise book — 96 page (for LOTE)
4 A4 plastic display folders for LOTE/ Tech
/Assessment

1 dictionary (Heinemann Australia)

1 exercise book (feint ruled lines for music)
1 homework diary (optional)

1 calculator (Sharp EL231H is suitable)

1 ream of A4 copy paper

5 A4 botany books 128 page

4 document wallets

“Maths Plus” 6 or7

Handwriting “Writing Links” 6 or 7

Phonics “Sound Waves” 6 or 7

1 pillowcase or chair bag (optional)

1 painting smock

1 pencil case

1 ruler

1 box of 20 HB lead pencils
2 highlighters

1 packet coloured pencils

1 set felts

1 metal pencil sharpener

4 erasers (white and soft)

1 pair scissors: sharp

2 large glue sticks (wind up)
5 red biros

2 black ink stablio 0.4

2 boxes tissues (200+)

1 180° protractor

1 compass (Staedtler or similar —
NOT Kent Set)

1 plastic recorder for music
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General Requirements

homework diary

red, blue, black biros (4 of each)

eraser
highlighters
3 glue sticks

These quantities are to cover students for the enti

1 ream of A4 copy paper for the students to use for

YEAR 8 BOOK LIST

Please label all items clearly and ensure that books are covered.

ruler (not metal)
scissors
coloured pencils
1 box HB pencils
pencil sharpener

their own printing

re year. Surplus supplies will be held by form tea

dictionary

1 ream of A4 copy paper
compass

protractor

water bottle (600ml approx)

cher until needed.

. Paper should be brought to school in small quantities

in a plastic sleeve in one of the student's A4 binders. Copy paper is requested in order to encourage students to be more
responsible for the quantity of computer printouts and printer ink being used.

No whiteout, metal or bendy rulers or nikko pens are allowed.

TEXTBOOK & RESOURCE HIRE FEE: $90.00 per year per student

The textbook & resources hire fee for enrolments af
$90.00 per year plus an additional pro rata amount
this has been forwarded to Mt Larcom School from th

ter the last Friday in February will be charged the
calculated for the Government Textbook Allowance ($
e student’s previous school.

standard fee of
95) unless

SUBJECT SUPPLIED BY THE SCHOOL UNDER TEXTBOOK & TO BE SUPPLIED BY THE
RESOURCE HIRE SCHEME. COST: $90.00 per year PARENT
English English Interactions 1 $39.00 2 x A4 128 page exercise book

English Elements 1 - $39.00

English Elements 2 - $39.00

English Elements 3 - $39.00

English Quest 1 $39.00

English Quest 2 $39.00

Access to class sets of books and novels
Materials for classroom activities

1 x 128 page exercise book

Photocopying
Health & Physical Queensland Health & Physical Education Years 8-10 - 1 x 48 page exercise book
Education $44.00 1 x manilla document wallet

Materials for classroom activities
Sporting equipment

Profile folders

Internet

Photocopying

1 x small bottle sunscreen

1 x A4 128 page exercise book
Closed in shoes are required — sports
shoes not fashion shoes

LOTE — German

Class English / German dictionary
Materials for classroom activities
Photocopying

1 x A4 exercise book

Maths Heinemann Mathematics for Australian 8 - $37.00 2x A4 128 page notebook
Future Maths Year 8 - $36.00 1 x 48 page grid book -1cm/10mm NOT
Computers, printers 5mm grid
Maths computer programs 1 scientific calculator — SHARP
Photocopying EL531WH

Science Science Alive 1 - $52.00 2 x A4 128 page exercise book
Science Alive 2 - $52.00 1 x A4 48 page exercise book
Science Alive 3 - $52.00 Closed in shoes are required
Science chemicals and resources
Profile folders
Internet
Photocopying

SOSE Discovering History - $32.00 1x A4 128 page exercise book

Jacaranda SOSE 1 - $32.95
Jacaranda SOSE 2 - $32.95
Jacaranda SOSE 3 - $32.95
Discovering the Past - $33.95
Atlas - $40.00

SOSE Alive 1 - $32.00
Photocopying

1 fine tipped black mapping pen
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SUBJECT

SUPPLIED BY THE SCHOOL UNDER TEXTBOOK &
RESOURCE HIRE SCHEME. COST: $90.00 per year

TO BE SUPPLIED BY THE
PARENT

Home Economics

Recipe booklets

Basic cooking ingredients
Apron

Sewing machines

Basic sewing haberdashery

1 x A4 128 page exercise book

1 x A4 display book (20 plastic inserts)
Cooking ingredients as advised by
teacher

Fabric and thread as advised by

Patterns teacher
Photocopying Closed in shoes are required
Manual Arts & Technical Drawing - $ 35.00 10 x 0.5 pacer pencils (2H & 6H leads)
Graphics CAD software OR 10 x 2H & 6H pencils
Computer use 5 x soft white erasers
Graphics paper Graphics drawing clips
Graphics board Set squares size No. 10, 45° and 60°
T-square Compasses
Aprons
Safety glasses Closed in shoes are required
Workshop materials
Workshop machinery and tools
Face masks
Ear muffs
Photocopying
The Arts Art Detective - $48 2 x A4 display books with 20 plastic
Text: Music inserts
Materials for classroom activities 1 X A3 visual arts diary
Access to computers & IT 1 x 2B pencil
Materials for classroom activities — paint, clay, craft items, Closed in shoes are required
pottery tools 1 ream A4 photocopy paper (half at
Pottery wheels school, half kept at home)
Access to audio visual equipment 1 x A4 botany book
Audio cassette tapes
Digital camera and video
Computer and printer
Photocopying
Information Materials for classroom activities 1 x A4 128 page exercise book
Computer Computers 1 display folder
Technology Internet access 1 ream of A4 copy paper

Photographic equipment
Digital camera
Photocopying
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General Requirements

homework diary
coloured pencils

red, blue, black biros (4 or each)
1 box of HB pencils

eraser
highlighters

1 ream of A4 copy paper for the students to use for

YEAR 9 & 10 BOOK LISTS

Please label all items clearly and ensure that books are covered.

ruler (not metal)
scissors

pencil sharpener
3 glue sticks
dictionary

their own printing

100 A4 plastic inserts

1 ream of A4 copy paper
compass

protractor

water bottle (600ml approx)

. Paper should be brought to school in small quantities

in a plastic sleeve in one of the student's A4 binders. Copy paper is requested in order to encourage students to be more
responsible for the quantity of computer printouts and printer ink being used.

No whiteout, metal rulers or nikko pens are

allowed.

The textbook & resources hire fee for enrolments af
$90.00 per year plus an additional pro rata amount
this has been forwarded to Mt Larcom School from th

TEXTBOOK & RESOURCE HIRE FEE: $90.00 per year per student

ter the last Friday in February will be charged the
calculated for the Government Textbook Allowance ($
e student’s previous school.

standard fee of
95) unless

SUBJECT

SUPPLIED BY THE SCHOOL UNDER
TEXTBOOK & RESOURCE HIRE
SCHEME. COST: $90.00 per year

TO BE SUPPLIED BY THE PARENT

English

English Interactions 1 - $39.00
English Elements 1 - $39.00
English Elements 2 - $39.00
English Elements 3 - $39.00
English Quest 1 - $39.00
English Quest 2 - $39.00

Class sets of dictionaries
Materials for classroom activities
Photocopying

Student portfolio — Year 10

1 x A4 128 page exercise book

HPE Core -
Health & Physical
Education

Queensland Health & Physical Education
Years 8-10 - $44.00

Sporting equipment

Photocopying

1 x A4 128 page exercise book

Manilla document wallet

Closed in shoes are required — sport shoes not
fashion shoes

Maths

Heinemann Mathematics for Australians 9 or
10-$37.00

Future Maths 9 or 10 - $36.00

A4 ruled paper

Photocopying

2x A4 128 page exercise books

1x 48 page grid book — 1cm/10mm (NOT 5mm grid)
1 x A4 128 page exercise book

1 scientific calculator —- SHARP EL531WH

Studies of Society
and Environment

Yr 9 - Asia Alive - $19.00

Yr 9 — Jacaranda SOSE 2 - $32.95

Yr 10 — Modern World Emerges - $45.00
Yr 10 — Issues in Society - $19.00

Yr 10 — Tradition & Change - $29.00
Discovering History - $32.00

Jacaranda SOSE 1, 2 & 3 - $32.95 each
Discovering the Past - $33.95

Atlas - $40.00

SOSE Alive 1 - $32.00

Photocopying

1 x A4 128 page exercise book
1 fine tip black mapping pen

Science

Science Alive 1 - $52.00
Science Alive 2 - $52.00
Science Alive 3 - $52.00
Photocopying

2 x A4 128 page exercise book
1 x A4 48 page exercise book
Closed in shoes are required

Applied Business

Materials for classroom activities

1 x A4 display folder with 20 inserts

Computing Access to computers & Internet 1 x A4 128 page exercise book
Photocopying 1 ream A4 photocopy paper (half for school and half
to be left at home)
Information Materials for classroom activities 1 x A4 display folder with 20 inserts
Computer Computers 1 x A4 128 page exercise book
Technology Internet access 1 ream A4 photocopy paper (half for school and half

Photographic equipment
Digital camera
Photocopying

to be left at home)
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SUBJECT

SUPPLIED BY THE SCHOOL UNDER
TEXTBOOK & RESOURCE HIRE
SCHEME. COST: $90.00 per year

TO BE SUPPLIED BY THE PARENT

Graphics/ CAD

Technical Drawing - $52.75
CAD software & computer use
Graphics paper

Graphics board

T-squares

Photocopying

Setsquare Size No. 10

Clutch pencil (‘Pacer’) 0.5mm

10 x 2H lead pencils & 6H lead pencils
Coloured pencils

5 x Soft white eraser

Kin (or equivalent brand) compass set including
compass & divider

Drawing board clips.

Health & Physical
Education Elective

Sporting equipment
Photocopying

1 x 48 page exercise book
1 x manilla document wallet
1 x small bottle sunscreen

Home Economics

Recipe booklets

Some basic cooking ingredients
Apron

Use of sewing machines

Basic sewing haberdashery

1 x A4 display folder with 20 inserts

1 x A4 96 page exercise book

Cooking ingredients as advised by teacher
Fabric & thread as advised by teacher
Closed in shoes are required

Photocopying

Patterns
LOTE — Language German textbooks 1 x A4 exercise book
other than English Photocopying

Theatre/Visual Arts

Art Detective - $17.00
Theatre props
Costumes
Photocopying

Materials for classroom activities — paint, clay,

craft items, kiln expenses

Access to audio visual equipment
Audio cassette tapes, CD burner
Digital camera and video
Photocopying

1 x A4 exercise book

1 display folder

1 x A3 visual arts diary (hard cover)
2B, 3B, 4B, 6B pencils

Coloured pencils

MANUAL ARTS - Junior Workshop A - $ 25.00 2?$25 fee per semester (??$50 per year)
INTAD Junior Workshop B - $ 25.00 Small padlock for workshop cupboard (optional)
Industrial Junior Workbooks A&B - $18.00 Safety glasses to Australian Standards are strongly
Technology & Apron recommended (or students will have to wear safety
Design Safety glasses glasses from the class set)
Photocopying Bib style apron must be worn in the workshop (or
Woodwork Materials for woodwork projects use one from the class set)
Plastics Materials for metalwork projects 10 x 2H or 6H pencils
Metalwork - - - 5 x soft white erasers.
Materials for plastic projects
Options - Work booklets 1 x A4 display with 20 inserts
Woodwork & Safety glasses 1 A4 128 page exercise book
Metalwork
Apron
Equipment
Options -Hospitality Workbook 1 x A4 display with 20 inserts
Cookery ingredients - some 1 A4 128 page exercise book
Apron Cooking ingredients as advised by teacher
Equipment Closed in shoes are required

Business at Futures
Practice Firm

TAFE fees for Certificate | or Il in Business,

Office Administration

Black skirt or long pants
White blouse or shirt

Gladstone Bus transport
ELE — External TAFE fees for Certificate | in Engineering Long-sleeved work shirts
Learning Bus transport Long work trousers

Experiences — TAFE
Gladstone

Steel-capped work boots
Safety glasses
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